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accelerate their careers in the figlgs mentioned herein through rendering services of high
quality and exceptional intelligent in order for it to maintain its vision of moving to limitless

DIRECTORATE: BUDGET & TREASURY

MANAGER;: EXPENDITURE
FIVE YEAR FIXED TERM CONTRACT

investigational reports with a view to determine levels of interventions required to cub non-
conformance and compliance with |aig down procedures o Management of fruitless ang
Wwasteful expenditure v Capacity building and performance management within expenditure
Section e Analysing accounting records/ entries of transactiona| Sequences (salary, 'gllo.wance,
etc.) and approving the Processing of adjustments through journgl entrie_s, reconciliation and
posting to general ledger creditor accounts e Assist in preparation of Bi-annuyagj and Annual

Financial Statements.

DIRECTORATE: OFFICE OF THE MUNICIAL MANAGER

MANAGER: IDP & MUNICIPAL PERFORMANCE
FIVE YEAR FIXED TERM CONTRACT
TOTAL PACKAGE: R R915 483, 68 PER ANNUM
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MINIMUM REQUIREMENTS: -Grade 12 ¢ Degree/ National Diploma in Public Administration/
Industria| Psychology/ Developmental Studies or equivalent Qualification e extensive
knowledge and Understanding of Local Government Legislations and regulations e A minimum

KEY PERFORMANCE AREAS: - Ensure development of IDP document e

Co-ordinate and
monitor IDP annyg| review processes o Monitor ang Mmanage IDP implementation by various

MANAGER: LOCAL ECONoOmIC DEVELOPMENT
FIVE YEAR FIXED TERM CONTRACT
TOTAL PACKAGE: R R915 483, 68 PER ANNUM

Extensive knowledge of legislation applicable to development of local government e Excellent
Soft Skills which include proficiencies such as Communication Skills, Conflict Resolution ang
Negotiation, Personal Effectiveness, Creative problem solving, Strategic thinking, Team
Building, lnﬂuencing skills and selling skills o Computer Literacy e Valig drivers’ licence
(minimum code B).

problems on projects e Relationshlp Management and Communication: development of project
proposals, business plans and liaise with external stakeholders.
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BY-LAW ENFORCEMENT OFFICER
TASK GRADE 11
SALARY SCALE: R 304 992 - R 395 gg4 PER ANNUM

MINIMUM REQUIREMENTS: - Grade 12 o Relevant certificate in Law Enforcement o To be
able to implement Municipal By-laws; record and allocate cost for impounded animals e
Computer literate o Valid driving licence o Minimum of 2- 3 years'’ relevant working experience

SPCA e Monitor patrols in all areas basis to include parks, town and Surrounding areas e
Issues citations and impound animals for violation of Municipal by-laws e Responds to
complaints from community members of Umzimvubu regarding impounded animals e
Impounding animals found abandoned in aproperty or any street, road reserve or other public
place o Compile report for animal due for auctions and submit the report to the immediate
Supervisor e Allocate task and monitor performance of employees o Monitoring of attendance

eNATIS CLERK
TASK GRADE 06
SALARY SCALE: R 149 729 - R194 380 PER ANNUM

MINIMUM REQUIREMENTS: - Grade 12 o Computer Literacy e 01 year relevant working
experience e Customer Care certificate will be an added advantage o Communication skills.

interviews. An application form s obtainable from ouyr website:
Www.umzimvubu.gov.za or from any of our municipal offices. Al applications should
be hand delivered to Dabula Street Sophia (New Municipal Offices), Kwthacfa, 5090/
67 Church Street, Mount Ayliff (EmaXesibeni), 4735 or emailed to

Recruitmenf@umzimvubu. gov.za .

b People with disability are encouraged to apply
Enquiries: Amanda Masentse (039) 255 8500/8562.

Closing date: 05 February 2024 Time: 16H00
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Vision 2030




