
VACANT POSITIONS
NOTICE NO: 05/2021/2022

SONDLO & KNOPP ADVERTISING

Umzimvubu Local Municipality with its mission to properly plan and deliver quality 
and sustainable services to improve the socio-economic status within the broader 
Umzimvubu community hereby invites applications from committed self-driven 
individuals who want to accelerate their careers in the fields mentioned herein 
through rendering services of high quality and exceptional intelligent in order for 
it to maintain its vision of moving to limitless possibilities.

DIRECTORATE: INFRASTRUCTURE & PLANNING

MANAGER BUILDING & HOUSING
FIVE (05) YEAR FIXED TERM CONTRACT 

TOTAL PACKAGE: R 881 120, 01 PER ANNUM

MINIMUM REQUIREMENTS: - Grade 12, Degree/three (03) year National 
Diploma in Building, Quantity Surveying or an equivalent qualification ● A 
minimum of 4 years relevant experience in Local Government particularly in 
supervisory level ● Registered or eligible to register with SAQSA ● A valid licence 
code 08 minimum ● Strong supervisory skills and interpersonal skills ● Project 
Management Certificate will be an added advantage. 

KEY PERFORMANCE AREAS: - Monitor implementation of Human Settlement 
projects so as to ensure good quality & speed up service delivery ● Ensure the 
inspection and approval of building plans so that they meet building regulation 
and standard town planning scheme requirements ● Ensure quality control on 
projects for maintenance of good quality ● Preparation of reports to superior and 
co-ordinating training for staff or subordinates and other capacity related matters 
● Manage sectional budget to ensure accountability and reduce over & under 
experience ● Prepare and approve payments certificates for service providers to 
ensure that compensation for work done and progress on site 

DIRECTORATE: BUDGET & TREASURY   
  

ACQUISITION MANAGEMENT OFFICER
TASK GRADE 10

SALARY SCALE: R 233 650, 22– R 303 315, 03 PER ANNUM

MINIMUM REQUIREMENTS: - Grade 12, Degree/three (03) year National 
Diploma in Accounting, Finance Management or equivalent qualification ● 
A minimum of 2 years’ experience in Supply chain Management ● Computer 
Literate ● Good Interpersonal relations ● Sound knowledge of Acquisition 
Management ● A valid driving licence Code (08) will be an added advantage.

KEY PERFORMANCE AREAS: - Complete and maintain CSD ● Provide 
administrative support in the Bid/Quotation documentation ● Assist on opening 
and processing of quotation documentation ● Provide internal support to 
departments on procurement related reports ● Monthly and weekly reporting on 
all procurement related reports ● Contract management and administration ● 
Compilation of statutory reports in terms of the MFMA and SCM regulations  ● 
Assist in implementation of procurement plan and progress reports ● Maintain 
proper document control for audit purposes pertaining to acquisition management. 

RE-ADVERTISEMENT OF NOTICE 02/2021/2022

ACCOUNTANT ASSET MANAGEMENT  
TASK GRADE 11

SALARY SCALE: R 275 849, 23 – R 358 065, 50 PER ANNUM

MINIMUM REQUIREMENTS: - Grade 12, Degree/three year National Diploma 
in Finance or equivalent ● A sound of Local Government Finance Management 
Act (FMA) ● A valid driving license (code 08) ● Understanding and knowledge 
of financial computer systems ● Experience in case ware use ● A minimum of 
3 Years’ Experience in Financial reporting and asset management ● Treasury 
Regulations and other legislations, procedures and process pertaining to local 
government finance. 

KEY PERFORMANCE AREAS:- Maintain GRAP complaint Asset Register 
● Coordinate purchases and disposal, Verify and capitalizing of new assets ● 
Update, transfers, re-allocating, and monthly depreciation and maintain all fixes 
assets of the Municipality ● Ensure that all assets are correctly classified as per 
MSCOA and are insured ● Compile and maintain contract register ● Monthly 
preparing of financial statements and Financial Reports.

NB: Candidates who have applied for the above mentioned position are 
encouraged to re-apply.

All applications with Curriculum Vitae, certified copies of educational 
certificates not older than three months together with a covering letter 
and proof of residence should be forwarded to: The Corporate Services 
Department, Umzimvubu Local Municipality, Private Bag x 9020, MOUNT 
FRERE (KwaBhaca), 5090 or hand delivered at Erf 813 Main Street, Mount 
Frere, 5090 or 67 Church Street, Mount Ayliff (EmaXesibeni), 4735. 

NB. Failure to submit documents listed above will result in disqualification. 
Background screening and competency assessment will be done to 
shortlisted candidates.

 People with disability are encouraged to apply
NB: No faxed CV’s or emailed applications will be accepted

Enquiries: Anele Jozela (039) 255 8500/8562.

Closing date:  12 November 2021 
Time: 15H00

Canvassing support from Municipal Officials and Councillors is prohibited and 
any person found guilty thereof, will be disqualified with immediate effect. The 
Umzimvubu Local Municipality is committed to achievement and maintenance 
of employment equity and diversity especially in respect of race, gender 
and disability. The Municipality reserves the right to approve or decline the 
appointment.

MR. G.P.T. NOTA, MUNICIPAL MANAGER 

INVITATION TO BID
ADVERT DATE: 18 August 2021

SONDLO & KNOPP ADVERTISING

SUPPLY AND DELIVERY OF LAW ENFORCEMENT VEHICLES FOR 
UMZIMVUBU LOCAL MUNICIPALITY

CONTRACT NO: UMZ/2021-22/C&PS/002

Umzimvubu Local Municipality hereby invite the Service Providers or Authorised 
Suppliers for procurement of the above mentioned project. 

MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL 
LEAD TO BIDS BEING DEEMED TO BE NON RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply. A 
confirmation from SARS with a verification pin, copy of company Registration/
Founding Statement/CIPC Document. Certified BBBEE or sworn affidavits, 
exempt certificate and a combined BBBEE for a joint venture (non-elimination 
item). JV Agreement for Joint venture. 80/20 evaluation criteria. Prices quoted 
must be firm and must be inclusive of VAT. Certified ID Copies of Managing 
Directors/ Owners. Compulsory submission of MBD forms 4, 6.1, 8 and 9 and 
Billing Clearance certificate or Statement of Municipal Accounts or proof of 
residence with signed declaration on company’s letterhead or affidavit or lease 
agreement. Tender documents will be sold at a non-refundable fee of R431.00 
at Revenue office, Mount Frere and Mount Ayliff offices. No couriered, faxed, 
e-mailed and late tenders will be accepted. Certification of documents must 
be within a period of 90 days. Bidders must be registered on CSD and provide 
confirmation of registration. Umzimvubu Local Municipality reserves the right not 
to appoint and value for money will be the key determinant of the appointment. 
All tenders must be deposited in the tender box situated at Umzimvubu Local 
Municipality Reception Offices at 813 Main Street, Mt Frere not later than 12h00 
noon on 10 September 2021 where they will be opened in public. All tenders 
must be clearly marked “Name of the project indicated above’. The municipality 
will not make any award to a person or persons working for the state.

PRE – QUALIFICATION
All bids will be subjected to a pre-qualification and will be required to achieve a 
minimum of 60% in order to be evaluated further.

Criteria Maximum Points to be scored
Traceable Reference 30

Financial Capacity 30
Accreditation 40

Total 100

All technical enquiries may be directed to Mr. B.J. Ntlamba 039 254 6007 and 
SCM Mr T Mbukushe 039 255 8555. Other enquiries regarding this Bid may be 
directed to the office of the Municipal Manager: Mr GPT Nota

GPT NOTA, MUNICIPAL MANAGER

Umzimvubu Local Municipality with its mission to properly plan and deliver quality 
and sustainable services to improve the socio-economic status within the broader 
Umzimvubu community hereby invites applications from committed self-driven 
individuals who want to accelerate their careers in the fields mentioned herein 
through rendering services of high quality and exceptional intelligent in order for it 
to maintain its vision of moving to limitless possibilities.

DIRECTORATE: SPECIAL PROGRAMMES & COMMUNICATION  
   

MANAGER: SPECIAL PROGRAMMES  
FIVE YEAR FIXED TERM 

TOTAL PACKAGE: R 881 120, 01 PER ANNUM 

MINIMUM REQUIREMENTS: - Grade 12 ● Degree/ B Tech in Social Science/ 
Public Administration or equivalent qualification ● Computer literacy ● Minimum of 
3-5 years’ supervisory experience ● Valid drivers’ licence.  

KEY PERFORMANCE AREAS: - Responsible for Special Programmes 
Management and Awareness Programmes ● Managing establishment of SPU 
forums and their proper functions ● Ensure implementation of SPU programmes 
● Responsible for drafting / development of sectional Procurement Plans 
SDBIP and Budget and ensure implementation thereafter ● Responsible for 
consolidating/ presenting/ submitting monthly/ quarterly reports to immediate 
supervisor ● Responsible for Personnel Management ● Responsible for execution 
of organised events ● Financial Management responsibilities ● Develop business 
proposals to ensure that special group’s needs and interests are met ● Write 
minutes, consolidate agenda for all special programmes related meetings. 

All applications with Curriculum Vitae, certified copies of educational 
certificates together with a covering letter should be forwarded to: The 
Corporate Services Department, Umzimvubu Local Municipality, Private Bag 
x 9020, MOUNT FRERE (KwaBhaca), 5090 or hand delivered at Erf 813 Main 
Street, Mount Frere, 5090 or 67 Church Street, Mount Ayliff (EmaXesibeni), 
4735 

 People with disability are encouraged to apply

NB: No faxed or emailed applications will be accepted

Enquiries: Amanda Masentse (039) 255 8500/8562.

Closing date:  08 September 2022     |     Time: 16H00

Canvassing support from Municipal Officials and Councillors is prohibited and 
any person found guilty thereof, will be disqualified with immediate effect. The 
Umzimvubu Local Municipality is committed to achievement and maintenance of 
employment equity and diversity especially in respect of race, gender and disability. 
The Municipality reserves the right to approve or decline the appointment.

MR. G.P.T. NOTA, MUNICIPAL MANAGER

VACANT POSITIONS
NOTICE NO: 01/2022/2023

SONDLO & KNOPP ADVERTISING

SUPPLY AND DELIVERY OF CLEANING MATERIAL FOR THE PERIOD 
OF 3 YEARS: UMZ/2022-25/CS/SG/001

Umzimvubu Local Municipality seeks to appoint a suitable registered Service Provider for the above-
mentioned project.

MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL LEAD TO BIDS 
BIENG DEEMED TO BE NON- RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply Certificate or confirmation 
from SARS with a verification pin, certified copy of company Registration/Founding Statement/CIPC 
Document. Certified BBBEE certificate. The bid will be evaluated on 80/20 evaluation criteria. Prices 
quoted must be firm and must be inclusive of VAT for vat vendors. Certified ID Copies of Managing 
Directors/ Owners. MBD forms 4, 8 and 9 and Billing clearance certificate or statement of municipal 
accounts, affidavit, confirmation letter with declaration that a company does not owe municipal 
services for more than 30 days are compulsory submission. Bidders must be registered on CSD and 
provide confirmation of registration. No couriered, faxed, e-mailed and late tenders will be accepted. 
Certification of documents must  be within a period of 90 days. Umzimvubu Local Municipality 
reserves the right not to appoint and value for money will be the key determinant. All tenders must 
be deposited in the tender box situated at Umzimvubu Local Municipality Offices at 813 Main Street, 
KwaBhaca/Mt Frere, to be closed not later than 12h00 noon on the 13 September 2022, where they 
will be opened in public. All tenders must be clearly marked “the name of the project listed above” 
The municipality will not make any award to a person or persons working for the state.
Pre-Qualification: 
All bids will be subjected to a pre-qualification and will be required to achieve a minimum of 70 points 
for functionality to be evaluated further.

Criteria Maximum Points to be scored

Relevant Experience, Capacity, Expertise 60

Methodology 40

Total 100

Bid documents will be available at Budget & Treasury Offices both in Mt Frere & Mt Ayliff upon 
payment of R451.00 non – returnable cash fee for each contract document and is payable to 
Umzimvubu Local Municipality, cash, or bank guaranteed cheques made payable to Umzimvubu 
Local Municipality will be accepted. Soft copies will be available on E-tender portal or municipal 
website at no fee
All technical enquiries may be directed to Mr. M. Ngxekana 039  255 8500/67 and SCM Mr. T. 
Mbukushe 039 255 8500/55. 
Other enquiries regarding this Bid may be directed to the office of the Municipal Manager: Mr. GPT 
Nota 

GPT NOTA, MUNICIPAL MANAGER

22 /08/2022 

BID NOTICE

SONDLO & KNOPP ADVERTISING


