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UMZIMVUBU

LOCAL MUNICIPALITY

ADVERT DATE: 22 February 2016

PROPOSAL INVITATION NOTICE
MICROSOFT VOLUME LICENSING REF NO: UMZ/CS/003

Bidders are hereby invited to submit proposals for Microsoft Licensing and Terms of reference will be available on the
municipal website www.umzimvubu.gov.za and SCM office for fres.

MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL LEAD TO BE NON RESPONSIVE.

Umzimvubu Local Municipality Supply Chain Management will apply. A valid Original Tax Clearance Certificale, certified copy of
company Registration/Founding Statement/CIPC Document. Certified BBBEE cerlificate and a combined BBBEE for a joint venture
(non-glimination item). JV Agreement for Joint venture. 80/20 evaluation criteria. Prices quoted must be firm and must be inclusive of
VAT for vat vendors. Certified ID Copies of Managing Directors/ Owners. MBD forms 4, 8 and 9 are compulsory submission and Billing
Clearance certificate or Statement of Municipal Accounts. No courlered, faxed, e-mailed and late tenders will be accepted
after closing date. Umzimvubu Local Municipality reserves the right not to appoint and value for money will be the key determinant. Al
tenders must be deposited in the tender box situated al Umzimvubu Local Municipality Offices at 8413 Main Street, Mt Frere
not later than 12h00 noon on 15™ March 2016, where they will be opened in public.

All tenders must be clearly marked “Name of the project and Reference number indicated above

Enguiries:
All technical enquiries may be directed to Mr. T. Funani 0392558568 SCM Mr T Mbukushe 0392558555

Other enquiries regarding this Bid may be directed to the office of the Municipal Manager:

Attention: Mr G.P.T. Nota

813 Main Street or P/Bag X8020
MT FRERE

5090

Tel: (039) 255 -8500

Fax: (039) 255- 0167

GPT NOTA - MUNICIPAL MANAGER



UMZIMVUBU LOCAL MUNICIPALITY

UMZIMVUBU

== LOCAL MUNICIPALITY —=——

TERMS OF REFERENCE

NAME OF THE PROJECT: MICROSOFT VOLUME LISENCING



Microsoft Volume Licensing

1. PROJECT BACKGROUND

Umzimvubu Local Municipality requires Microsoft Office volume license suites to enable
enterprise productivity across computer devices. Microsoft Office delivers new ways of
collaborating, making it easier for ICT to support and restore licenses. Use the
interactive to find licensing-related information about use rights, upgrades, fulfillment,
and product activation on Microsoft 2013 professional plus.

2, AIMS OF THE PROJECT

2.1To provide substantial savings and payment option over a Full package
product.

2.2To receive an attractive offer of pricing with predictable cost options and
flexible of software license on centralized purchasing of package

2.3To manage license account management and asset-tracking online

2.4 To get additional product user rights and also rights to copy software into
multi device from one standard image.

2.5Volume licensing will also provide tools needed to help ease the challenges of
deployment

3. SPECIFICATIONS

3.1 Microsoft Volume License for 100 users valid for a period of two years

3.2 Microsoft 2013 professional plus contains the following
> Microsoft Word

Microsoft Excel spreadsheet software

Microsoft PowerPoint presentation graphics program
Microsoft Outlook messaging and collaboration client
Microsoft OneNote note-taking program

Microsoft Publisher

Microsoft Office Web Apps

Enterprise Server Integration Features

Microsoft InfoPath information-gathering program
Microsoft Lync Server communications software
Microsoft Access database software
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4. SCOPE OF WORK

4.1 Delivery of license key through email



4.2 Delivery of Application CD

5. KEY DELIVERABLES
5.1Downioad products and keys
5.2 Access all your licensing information in one location
5.3 View your relationship Ssummary and license summary details
5.4 Review the status of ULM enrollments
5.5Activate and consume Software Assurance benefits
6. EXPECTED OUTCOMES
8.1 A service level agreement shall be signed with the appointed

Service provider.

6.2  Effective implementation of the Microsoft Volume licensing.

7. KEY COMPETENCIES

The Service provider appointed to undertake this project should demonstrate the
following key competencies:-
7.1Technical ability to interpret the requirements in the Terms of references:
7.2A sound approach and methodology towards delivering on this assignment;

and
7.3 Availability, accessibility and dedication of expertise.

8. PROJECT MANAGEMENT

The Service Provider will work very closely with Umzimvubu Local Municipality ICT
section who has commissioned this bid

9. PROJECT TIMEFRAME

The stipulated timeframe for this project is one (1) Month



10.PROJECT BUDGET

Service Providers must present a work plan and budget consistent with the amount of
work as specified in the “scope of work".

11.PROPOSAL SUBMISSION REQUIREMENTS
All proposals must cover the following aspects of importance:

11.1  Brief Company Profile
including brief history, field of expertise, staff resources, where the main office is based
as well as any other offices and a list of recently completed projects.

11.2 Proposed Methodology

Service provider should come up with a sound and workable methods for the
development of the above.

11.3 Proposed Cost Structure
Detailed Breakdown of Proposed Fee Structure be submitted

11.4 Expertise Required:
Due to the urgency of delivery, the scope requires a service provider to drive this
project, in conjunction with necessary stakeholders and all other relevant interested and
affected groups.

All the required professional team should be involved from the beginning.

11.4 Compulsory Terms and Conditions
A proposal will not be considered unless the service provider furnishes the ULM with the
duly completed documents mentioned below. In the event that a proposal is submitted
by a consortium/joint venture, each party, consultant and or sub-contractor of such
consortium/joint venture must complete each of the documents mentioned below.

¢ Proof Ownership
o Declaration of Interests
* Tax Certificate



* Signed MBD4, MBD8 AND MBD9

The consortium submitting the proposal must declare any conflict of interests
that it may have.

The ULM reserves the rights, not to accept any proposals in part or in whole.
The ULM reserves the rights to suggest partnerships or joint venture to be
formed between bidders, or that the assignment must be awarded to an
exclusive BEE form.

The awarding of proposals will be valid for 80 days after the closing date.
The ULM reserve the rights to amend any conditions, validity period, etc. in the
event of material changes to the procedures, ali parties will be duly notified
and be dealt with transparently and equitable.

Successful bidders will need to be prepared to commence work within 14
working days of being informed of the awarding of the tender.

Failure to comply with these conditions will result in the invalidation of the
proposal and subsequent expulsion/termination from the process.
Successful bidder will be required to submit weekly progress reports.

The guidelines contained in the Umzimvubu Local Municipality Supply Chain
Management policy will apply.



12. Adjudication.

The 80/20 Preference Point System will be used as per the PPPFA and ULM SCM
policy.

The points for this project are as follows:
-Quality and cost based selection 80

-Municipal targets goals 20

13. Submission Format

All proposals must be in the form of an A4 bound documents, which is

sealed in an envelope, clearly marked with the project name and contract
number.

14. Where to Submit:
All submissions must be clearly marked:
14.1  The name of the project.
14.2 And be addressed for the attention of Mr. G.P.T. Nota

Submissions must be hand delivered to the Municipal Offices in Mount Frere and

deposited in the tender box situated in the reception area at 813 Main Street, Mount
Frere,



Due date for the submission of proposal is............... at 12H00. NO LATE
SUBMISSIONS WILL BE CONSIDERED.

INFORMATION AND QUERIES
TECHNICAL QUERIES

To the attention of Mr. T Funani
Phone: +2739 255 8568
Fax :+2739 255 0167

Email: Tozamile.Funani@umzimvubu.gov.za

15.0THER QUERIES

Any other queries related to the bid must be addressed to the attention of Mr.
G.P.T. Nota - Municipal Manager

813 Main Street

Private Bag X 9020
MOUNT FRERE

5090

Phone: +2739 255 8510

Fax :+27392550167



—

3.1

3.2

33

34

35

3.6

MBD 4
DECLARATION OF INTEREST

No bid will be accepted from persons in the service of the statex.

Any person, having a kinship with persons in the service of the state, including a blood relationship, may
make an offer or offers in terms of this invitation to bid. In view of possible allegations of favouritism,
should the resulting bid, or part thereof, be awarded to persons connected with or related to persons in
service of the state, it is required that the bidder or their authorised representative declare their position in
relation to the evaluating/adjudicating authority and/or take an oath declaring his/her interest.

In order to give effect to the above, the following questionnaire must be completed and submitted
with the bid.

[dentity NUMDEr: i e e
Company Registration Number: ........
Tax Reference Number: ...

VAT Registration NUmber: .........ooiiiiiiiiiiiiiiiiieee e e,

Are you presently in the service of the state=* YES/NO

3.6.1 If so, furnish particulars.

3.7

........................................................................

Have you been in the service of the state for the past YES/NO
twelve months?

3.7.1 If so, fumish particulars.

» MSCM Regulations: “in the service of the state” means to be -

(a)

(b)
(c)
(d)

(e)
(

a member of -

(i) any municipal council;

{ii) any provincial legisiature; or

(i)  the national Assembly or the national Council of provinces:

a member of the board of directors of any municipal entity;

an official of any municipality or municipal entity;

an employee of any nalional or provincial depariment, national or provincial public entity or constitutional institution within the
meaning of the Public Finance Management Act, 1999 {Act No.1 of 1999);

a member of the accounling authority of any national or provincial public entity; or

an employee of Parliament or a provincial legislature.



2
38 Do you, have any relationship (family, friend, other) with YES/NO
persons in the service of the state and who may be involved
with the evaluation and or adjudication of this bid?

3.8.1 If so, furnish particulars.

3.9 Are you, aware of any relationship (family, friend, other)
between a bidder and any persons in the service of the YES/NO
state who may be involved with the evaluation and or
adjudication of this bid?

3.9.1 If so, furnish particulars

3.10 Are any of the company's directors, managers, principle YES /NO
shareholders or stakeholders in service of the state?

3.10.1)f s, furnish particulars.

3.11 Are any spouse, child or parent of the company's directors, YES/NO
managers, principle shareholders or stakeholders in service
of the state?

3.11.11f so, furnish particulars.
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CERTIFICATION

|, THE UNDERSIGNED (NAME) ...t e e e e
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS CORRECT.

| ACCEPT THAT THE MUNICIPALITY MAY ACT AGAINST ME SHOULD THIS DECLARATION PROVE
TO BE FALSE.

slgnatur& o

Position : Nameﬁfalddm



MBD 8§

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN
MANAGEMENT PRACTICES

This Municipal Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps are
taken to combat the abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management
system or committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government,
municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

Item Question Yes No
4.1 [s the bidder or any of its directors histed on the National Treasury's Database of Restncted Suppliers as Yes No
’ companics or persons prohibited from doing business with the public sector? D D
{Companies or persons who are listed on this Database were informed in writing of
this restriction by the Accounting Officer/ Authority of the institution that imposed the
restriction after the audi aiteram partem rule was applied).
The Database of Restricted Suppliers now resides on the National Treasury’s
website{www.treasury.gov.za) and can be accessed by clicking on its link at the
boettom of the home page.
4.1.1 | If so, fumish particulars:
4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in Yes | No
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 D D
of 2004)?
The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasurv.gov.za) by clicking on its link at the bottom of the home
page.
4.2.1 } If so, furnish particulars:
4.3 Was the bidder or any of its directors convicted by a court of law (including a courtof | Yes | No

law outside the Republic of South Affrica) for fraud or corruption during the past five D D
years?




4.3.1 | If so, fumnish particulars:

Question

4.4 Does the bidder or any of its directors owe any municipal rates and taxes or No
municipal charges to the municipality / municipal entity, or to any other municipality D
{ municipal entity, that is in arrears for more than three months?

4.4.1 | If so, fummish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or any Yes | No
other organ of state terminated during the past five years on account of failure to D D
perform on or comply with the contract?

4.7.1 i If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME} ..ccoutiiiiiiiiciininiininenesesssiossnerimnsnns
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

--------------------------------------------------------------------------------

------------------------------------------------------------------------------

Position Name of Bidder
JsInThW



MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Municipal Bidding Document {(MBD) must form part of all bids" invited.

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).? Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy
must provide measures for the combating of abuse of the supply chain management
system, and must enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;
b. reject the bid of any bidder if that bidder or any of its directors has abused the
supply chain management system of the municipality or municipal entity or has

committed any improper conduct in relation to such system; and

C. cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form
of bid-figging. R A

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD

9) must be completed and submitted with the bid:

¥ Includes price quotations, advertised competitive bids, limited bids and proposals.

* Bid rigging lor colfusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or
lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process. Bid

rigging is, therefore, an agreement between competitors not to competa.



MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

{Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Municipality / Municipal Entity)

do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on behalf of: ] that:

1.
2.

(Name of Bidder)
| have read and | understand the contents of this Certificate;
| understand that the accompanying bid will be disqualified if this Certificate is found not
to be true and complete in every respect;
| am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder;
Each person whose signature appears on the accompanying bid has been authorized by
the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder:
For the purposes of this Certificate and the accompanying bid, | understand -that the
word “competitor” shall include any individual or organization, other than the bidder,
whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;

{(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and

{c) provides the same goods and services as the bidder and/or is in the same
line of business as the bidder



MBED 9

6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However

communication between partners in a joint venture or consortium? will not be construed

as collusive bidding.
7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:

(a) prices;

(b) geographical area where product or service will be rendered (market
allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or

(f) bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

8. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

! Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill
and knowledge in an activity for the execution of a contract.



MBD 9

10. | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible imposition
of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10) years in terms of the Prevention and Combating of
Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Signature Date

.......................................

Position Name of Bidder
Js9141w 4



